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Global Certificate in Paralegal Studies

Legal Research and Writing

The Global Certificate in Paralegal Studies is a comprehensive program designed to equip students with the
knowledge and skills necessary to excel in the field of law. A crucial aspect of this program is Legal Research
and Writing, which involves the ability to locate, analyze, and communicate legal information effectively. To
succeed in this area, it is essential to understand key terms and vocabulary related to legal research and
writing.

One of the primary concepts in legal research is the statute, which refers to a law passed by a legislative
body. Statutes can be federal or state, and they provide the foundation for many legal issues. When
conducting research, it is essential to consult statutes to determine the relevant laws and regulations that
apply to a particular case. For instance, in a contract dispute, a researcher may need to review the Uniform
Commercial Code to understand the applicable laws and regulations.

Another critical concept in legal research is case law, which refers to the decisions made by courts in
previous cases. Case law provides guidance on how statutes and other laws have been interpreted and
applied in the past. It is essential to analyze case law to understand the legal precedents that may impact a
current case. For example, in a personal injury case, a researcher may need to review cases that have
established the standard of care in similar situations.

In addition to statutes and case law,  also play a crucial role in legal research. Regulations are rules created
by government agencies to implement and enforce statutes. They provide detailed guidelines on how to
comply with the law and can be found in the Code of Federal Regulations or state-specific regulatory codes.
When conducting research, it is essential to review relevant regulations to ensure compliance with the law.

A key skill in legal research is the ability to conduct effective searches using keywords and Boolean
operators. Keywords are terms related to the research topic, and Boolean operators are used to combine
keywords to narrow or broaden the search results. For example, a researcher may use the keywords
"contract law" and "breach of contract" with the Boolean operator "AND" to find relevant cases and
statutes.

When analyzing legal information, it is essential to evaluate the authority of the source. Authority refers to
the credibility and reliability of the source, and it is crucial to consider the author's qualifications, the
publication date, and the purpose of the source. In legal research, primary authorities such as statutes, case
law, and regulations are considered more authoritative than secondary sources like treatises and law review
articles.

In legal writing, it is essential to use clear and concise language to communicate complex legal concepts
effectively. This involves avoiding jargon and technical terms that may be unfamiliar to non-lawyers and
using simple, straightforward language to convey the message. For instance, instead of using the term "pro
bono," a legal writer may use the phrase "free legal services" to ensure that the reader understands the
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concept.

A critical aspect of legal writing is the ability to organize and structure the document effectively. This
involves using headings and subheadings to break up the content and make it easier to follow. It also
involves using transitional phrases to connect ideas and paragraphs, creating a cohesive and logical flow of
information.

In legal writing, it is also essential to use proper citation to credit the sources used in the research. Proper
citation involves using a recognized citation style, such as the Bluebook or ALWD, to format the citations
and references. This ensures that the reader can locate the sources used in the research and verify the
information.

When writing a legal document, it is crucial to consider the audience and purpose of the document. The
audience may be a judge, lawyer, or client, and the purpose may be to persuade, inform, or advise. For
example, a legal brief may be written to persuade a judge to rule in favor of a client, while a client letter
may be written to inform the client of their rights and obligations.

In addition to writing skills, legal researchers and writers must also possess strong analytical skills to
evaluate and interpret complex legal information. This involves identifying the key issues and legal
principles relevant to the case and applying them to the facts and circumstances. For instance, in a contract
dispute, a legal researcher may need to analyze the contract terms, the parties' intentions, and the
applicable laws to determine the likely outcome.

Another essential skill in legal research and writing is the ability to synthesize information from multiple
sources. This involves combining and integrating information from various sources, such as statutes, case
law, and regulations, to create a comprehensive understanding of the legal issue. For example, a legal
researcher may need to synthesize information from multiple cases to establish a legal precedent or to
identify a pattern of judicial decisions.

In legal research and writing, it is also essential to consider the ethical implications of the research and
writing. This involves ensuring that the research is conducted in an objective and unbiased manner and that
the writing is accurate and truthful. For instance, a legal researcher may need to disclose any potential
conflicts of interest or biases that may impact the research or writing.

Furthermore, legal researchers and writers must be aware of the technological tools available to assist with
research and writing. This includes online databases, such as Westlaw or LexisNexis, and software programs,
such as Microsoft Word or Adobe Acrobat. These tools can help streamline the research and writing
process, improve accuracy, and enhance productivity.

In legal research and writing, it is also essential to stay up-to-date with current developments in the law.
This involves regularly reviewing legal news and updates to ensure that the research and writing reflect the
most recent changes and developments in the law. For example, a legal researcher may need to review
recent court decisions or changes in legislation to ensure that the research is current and accurate.

In addition to staying current with developments in the law, legal researchers and writers must also be
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aware of the cultural and social context in which the law is applied. This involves considering the social and
cultural norms that may impact the interpretation and application of the law. For instance, a legal researcher
may need to consider the cultural background of the parties involved in a dispute to understand the
nuances of the case.

When conducting legal research, it is essential to use reliable sources to ensure the accuracy and credibility
of the information. Reliable sources include primary authorities, such as statutes and case law, as well as
secondary sources, such as treatises and law review articles. It is also essential to evaluate the credibility of
the source, considering factors such as the author's qualifications, the publication date, and the purpose of
the source.

In legal writing, it is crucial to use proper formatting to make the document easy to read and understand.
This involves using headings and subheadings to break up the content, as well as font styles and sizes to
create a clear and consistent layout. For example, a legal brief may use a specific font style and size to
distinguish between headings and body text.

Another important aspect of legal writing is the ability to edit and proofread the document to ensure
accuracy and clarity. This involves reviewing the document for grammatical and punctuation errors, as well
as clarity and consistency. For instance, a legal writer may need to review a contract for errors in
punctuation or grammar to ensure that the document is accurate and enforceable.

In legal research and writing, it is also essential to consider the time and cost constraints of the project. This
involves managing time effectively to complete the research and writing within the allotted timeframe and
budgeting resources to ensure that the project is completed efficiently. For example, a legal researcher may
need to prioritize tasks and allocate time and resources accordingly to meet a deadline.

Furthermore, legal researchers and writers must be aware of the confidentiality and privilege issues that
may arise during the research and writing process. This involves ensuring that confidential information is
protected and that privileged communications are maintained. For instance, a legal researcher may need to
ensure that client information is kept confidential and that privileged communications are not disclosed to
unauthorized parties.

In addition to confidentiality and privilege issues, legal researchers and writers must also consider the
intellectual property rights that may be relevant to the research and writing. This involves ensuring that
copyright laws are respected and that trademark rights are protected. For example, a legal researcher may
need to ensure that copyrighted materials are not used without permission and that trademark rights are
not infringed.

When conducting legal research, it is essential to use
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