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Global Certificate in English for Tourism and Hospitality

Hospitality English Communication

Hospitality English Communication is a crucial aspect of the Global Certificate in English for Tourism and
Hospitality course. This section of the course focuses on developing students' ability to communicate
effectively in the hospitality industry, which requires a specific set of vocabulary and terms. In this
explanation, we will discuss some of the key terms and vocabulary related to Hospitality English
Communication.

1. Greetings and Farewells

In the hospitality industry, greeting and farewelling guests is a critical aspect of customer service. The
following are some common greetings and farewells used in the hospitality industry:

* Hello/Hi: A standard greeting used to initiate a conversation with a guest.

* Good morning/afternoon/evening: A polite greeting used to acknowledge the time of day.
* Welcome: A warm greeting used to make guests feel valued and appreciated.

* Goodbye/See you later: A friendly farewell used to end a conversation with a guest.

Example:
Hello, welcome to our hotel. How was your journey? Good afternoon, Mr. Smith. | hope you had a pleasant
stay with us. Goodbye, have a safe trip home.

2. Customer Service

Customer service is the backbone of the hospitality industry. It involves providing guests with a positive
experience by attending to their needs and expectations. The following are some key terms related to
customer service:

* Guest: A customer or client in the hospitality industry.

* Service: The assistance or aid provided to guests.

* Expectations: The desires or needs of guests.

* Satisfaction: The level of contentment or happiness experienced by guests.

Example:
Our goal is to exceed our guests' expectations by providing exceptional service and ensuring their
satisfaction.

3. Communication Skills

Effective communication is essential in the hospitality industry. It involves listening actively, speaking clearly,
and responding appropriately. The following are some key terms related to communication skills:

* Active listening: The process of fully concentrating on what a guest is saying and responding
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appropriately.

* Clarification: The process of ensuring understanding by asking questions or seeking confirmation.
* Empathy: The ability to understand and share the feelings of guests.

* Feedback: The process of providing guests with information about their experience.

Example:
When a guest approaches the reception desk, it's essential to use active listening skills to understand their
needs and respond appropriately.

4. Hospitality Vocabulary

The hospitality industry has its unique vocabulary, which is essential to understand and use correctly. The
following are some key terms related to hospitality vocabulary:

* Accommodation: A place to stay, such as a hotel or hostel.

* Amenities: Facilities or services provided by an accommodation, such as a pool or fitness center.
* Booking: A reservation for accommodation or other services.

* Check-in/Check-out: The process of registering or leaving an accommodation.

Example:
Our hotel offers a range of amenities, including a fitness center, swimming pool, and spa. Guests can check-
in after 3 pm and must check-out by 11 am.

5. Hospitality Etiquette

Hospitality etiquette involves following specific rules and customs to ensure guests feel respected and
valued. The following are some key terms related to hospitality etiquette:

* Professionalism: The quality of behaving in a way that is appropriate and respectful.

* Dress code: The appropriate attire for a particular situation or job.

* Personal space: The distance between individuals that is considered polite and respectful.

* Cultural sensitivity: The ability to understand and respect the customs and beliefs of guests from different
cultures.

Example:
It's essential to maintain a professional demeanor when interacting with guests and follow the dress code
required by the hotel.

6. Problem-Solving

Problem-solving is an essential skill in the hospitality industry. It involves identifying and resolving issues
that may arise during a guest's stay. The following are some key terms related to problem-solving:

* Problem: A situation or issue that requires resolution.
* Solution: The action taken to resolve a problem.
* Empowerment: The process of giving employees the authority to make decisions and solve problems.
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* Escalation: The process of involving a supervisor or manager in resolving a problem.

Example:

If a guest has a problem with their room, it's essential to listen actively, clarify the issue, and provide a
solution promptly. If the issue cannot be resolved, it may be necessary to escalate the problem to a
supervisor or manager.

7. Sales and Marketing

Sales and marketing are crucial aspects of the hospitality industry. They involve promoting the
accommodation and services to potential guests and converting them into paying customers. The following
are some key terms related to sales and marketing:

* Target market: The group of people most likely to use the accommodation or services.

* Promotion: The process of advertising or marketing the accommodation or services.

* Upselling: The process of encouraging guests to purchase additional services or upgrades.
* Conversion rate: The percentage of potential guests who become paying customers.

Example:
Our hotel targets business travelers and offers a range of promotions, including discounted rates for
extended stays and upgrades to executive rooms.

8. Revenue Management

Revenue management is the process of optimizing revenue by managing pricing, inventory, and
distribution. The following are some key terms related to revenue management:

* Pricing: The process of setting the price for accommodation or services.

* Inventory: The availability of accommodation or services.

* Distribution: The channels through which accommodation or services are sold.

* Yield management: The process of maximizing revenue by selling the right product to the right customer
at the right time.

Example:
Our hotel uses revenue management strategies to optimize revenue by adjusting pricing, inventory, and
distribution based on demand and seasonality.

9. Health and Safety

Health and safety are critical aspects of the hospitality industry. They involve ensuring that guests and
employees are protected from harm or injury. The following are some key terms related to health and
safety:

* Risk assessment: The process of identifying and evaluating potential hazards.
* Emergency procedures: The plans and protocols in place in case of an emergency.
* Training: The process of educating employees on health and safety procedures.
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* Compliance: The adherence to health and safety regulations and standards.

Example:
Our hotel has a comprehensive health and safety program that includes regular risk assessments,
emergency procedures, employee training, and compliance with regulations and standards.

10. Technology

Technology is increasingly being used in the hospitality industry to improve efficiency, streamline processes,
and enhance the guest experience. The following are some key terms related to technology:

* Property Management System (PMS): The software used to manage accommodation and services.
* Central Reservation System (CRS): The software used to manage bookings and reservations.

* Channel Manager: The software used to distribute inventory across multiple channels.

* Contactless technology: The technology used to minimize physical contact between guests and
employees.

Example:

Our hotel uses a PMS to manage accommodation and services, a CRS to manage bookings and
reservations, and a channel manager to distribute inventory across multiple channels. We also offer
contactless technology, such as mobile check-in and digital keys, to enhance the guest experience.

Challenges

1. Identify five greetings and farewells used in the hospitality industry.

2. Explain the concept of customer service in the hospitality industry.

3. Describe the importance of communication skills in the hospitality industry.
4. List five hospitality vocabulary terms.

5. Explain the concept of hospitality etiquette.

6. Provide an example of a problem-solving scenario in the hospitality industry.
7. Describe the role of sales and marketing in the hospitality industry.

8. Explain the concept of revenue management.

9. Describe the importance of health and safety in the hospitality industry.

10. Identify three technology terms used in the hospitality industry.

Conclusion

In conclusion, Hospitality English Communication is an essential aspect of the Global Certificate in English
for Tourism and Hospitality course. The hospitality industry has its unique vocabulary and terms, which are
critical to understand and use correctly. By mastering these terms and vocabulary, students will be better
equipped to communicate effectively in the hospitality industry, providing exceptional customer service and
ensuring guest satisfaction. Additionally, by understanding concepts such as problem-solving, sales and
marketing, revenue management, health and safety, and technology, students will be well-prepared to excel
in their careers in the hospitality industry.
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