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Certificate in Fundamentals of DATEV Software and Systems

Processing Business Transactions

Processing Business Transactions is a key course in the Certificate in DATEV Fundamentals, which covers the
essentials of accounting and financial management using DATEV software. Here are some of the key terms
and vocabulary you will encounter in this course:

1. Business transaction: A business transaction is any event or action that has a financial impact on a
business. Examples of business transactions include sales, purchases, payments, receipts, and adjustments
to assets or liabilities.
2. Journal: A journal is a record of business transactions in the order in which they occur. In DATEV, you can
create different journals for different types of transactions, such as sales, purchases, or bank transactions.
3. General ledger: The general ledger is a summary of all the transactions recorded in the journals. It
provides an overall view of the financial health of a business and is used to prepare financial statements.
4. Chart of accounts: The chart of accounts is a list of all the accounts used in the general ledger. It provides
a structure for organizing financial information and includes accounts for assets, liabilities, equity, revenue,
and expenses.
5. Posting: Posting is the process of transferring information from the journal to the general ledger. In
DATEV, you can post individual transactions or batches of transactions.
6. T-account: A T-account is a visual representation of an account in the general ledger. It shows the debits
and credits posted to the account and helps to identify any errors or discrepancies.
7. Debit and credit: Debit and credit are accounting terms used to record transactions in the journal and
general ledger. Debits increase asset and expense accounts and decrease liability and equity accounts, while
credits have the opposite effect.
8. Bank reconciliation: Bank reconciliation is the process of comparing the transactions in the bank
statement with those recorded in the accounting system. It helps to identify any discrepancies or errors and
ensures that the bank balance is accurate.
9. Trial balance: A trial balance is a report that lists all the accounts in the general ledger and their balances.
It is used to ensure that the total debits equal the total credits, indicating that the accounting records are in
balance.
10. Financial statements: Financial statements are reports that provide an overview of a business's financial
performance and position. They include the income statement, balance sheet, and cash flow statement.

Here are some practical applications and challenges you may encounter when processing business
transactions in DATEV:

* When recording sales transactions, you will need to ensure that the correct customer account, product
code, and pricing are used. You may also need to handle returns, discounts, and tax calculations.
* When recording purchase transactions, you will need to ensure that the correct vendor account, product
code, and pricing are used. You may also need to handle returns, discounts, and tax calculations.
* When processing bank transactions, you will need to ensure that the correct bank account is used and that
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all transactions are recorded accurately. You may also need to handle bank fees, interest, and exchange
rates.
* When reconciling bank statements, you will need to identify and investigate any discrepancies or
differences between the bank statement and the accounting records.
* When preparing financial statements, you will need to ensure that all transactions are recorded accurately
and that the reports comply with relevant accounting standards.

In summary, Processing Business Transactions is a crucial course in the Certificate in DATEV Fundamentals,
which covers the essentials of accounting and financial management using DATEV software. By
understanding key terms and vocabulary, such as business transaction, journal, general ledger, chart of
accounts, posting, T-account, debit and credit, bank reconciliation, trial balance, and financial statements,
you will be able to process transactions accurately and efficiently in DATEV. You will also be able to handle
practical applications and challenges, such as recording sales and purchase transactions, processing bank
transactions, reconciling bank statements, and preparing financial statements.
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